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Appendix 10

Basic informal Agenda (headings/timings only)
Title of Meeting

Date


Agenda

1. Parker and Timekeeper 
1 min

2. Apologies of absence
1 min
3. Approval of the Minutes of the previous meeting
5 mins
4. Monthly report
15 mins
5. Marketing Director’s report
15 mins
6. Office move update
15 mins

7. New system roll out
15 mins

8. Matters arising from the previous minutes
10 mins

9. Parked Items
10 mins
10. Date of next meeting
4 mins
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